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Bio 
 
Penny Parker Klostermann is the author of There Was an Old Dragon Who Swallowed a 
Knight (Random House Children’s Books, 2015) and the upcoming, A Cooked-Up Fairy 
Tale (Random House Children’s Books, 2017). She loves all kinds of books, but 
especially loves very silly picture books that make her laugh. She has been known to hug 
her favorite picture books and seriously hopes that someday her books will gain huggable 
status too. 
Penny grew up in Colorado and now lives in Abilene, Texas—the Storybook Capital of 
Texas! 

 
Author Visit Overview 

 
Yes, I do school visits! I truly love what I do and enjoy sharing my writing experiences. 
As a former teacher, I know how important it is to engage an audience and hold their 
attention. I do programs for all ages.  
 

Making the Visit a Success 
 

**Remember the difference between a good author visit and a fantastic author visit is 
preparation. Some ways to prepare: 
 

• Read through this packet. 
• Display my book prominently. 
• Share my book with students. 
• Do the activities that go along with my book. 
• Create and display art based on my book. 
• Have teachers/librarians collect prepared questions for the Q & A part of my 

presentation. 
• Publicize in the school newsletter and on the school website. 
• Distribute printable bookmarks. Note: I will bring a sturdy, colored bookmark for 

each student when I come for the visit. 
 

What To Expect 
(Activities will vary according to age level and group size) 

• Audience participation 
• Education 
• Entertainment 
• Writing Tips 
• Author inside scoop 
• Q & A 
• Writing Workshop 
• Poetry Workshop 
 

 



 3 

About The Visit 
 

During a full day visit, I will do three or four presentations. Presentations last from 40-60 
minutes. I am happy to tweak length of presentations to fit your schedule. 
 
For students to benefit most, consider these things: 

• The smaller the group the better the engagement.  
• Since my presentations are age appropriate, it's most beneficial to have no more 

than 2 grade levels per assembly. For example, my presentation for kindergarten 
is much different than my presentation for 5th graders. In a K-5 school, this is 
easily accomplished in 3 age-appropriate assemblies (K-1, 2-3, 4-5). Keeping 
audiences at 150 or under will allow for more engagement. 

• I need 10 to 15 minutes between sessions to get a drink, use the restroom, and 
regroup. I will need time for lunch. 

• When planning for your schedule, keep in mind that if I will be signing books, 
you’ll need to allow time for that. (More about signings below.)  
 

Fees 
 

**Payment is expected the day of the visit. 
 
Sponsor’s expenses include my fee, transportation, lodging, and meals. Neighboring 
schools can arrange to share a day and split the cost.  

• One presentation: $350 (only offered within 30 miles of Abilene, TX)  
no mileage expense. 

• Two presentations: $450 (only offered within 60 miles of Abilene, TX)  
*plus mileage  

Instead of partial day visits (one or two presentations) consider splitting the full-day fee 
with a nearby school to save money. 

• Full-day visits in-state: $800 (three or four presentations)  
*plus travel expenses: mileage, lodging, meals (Within 30 miles of Abilene no 
mileage charge) 

• Full-day out-of-State Visits: $1200 (three or four presentations)  
*plus travel expenses: airfare, lodging, meals 
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Ways To Make a Visit More Affordable 
 

The best way to make a visit more affordable is to share with another school. Here are a 
couple of ways to share. 
 

1. Full-day visits with two schools sharing the travel expenses will make the visit 
more affordable.  

2. If a full-day visit for your school is not in your budget, consider sharing a full-day 
visit with another school. You will split travel costs and the cost of a full-day 
visit. Do keep in mind that this would mean only two assemblies at each school. 
That means the assemblies would be large and have a larger age-range. This isn’t 
ideal, but it can be done. 

Some schools have a book sale as a fundraiser. More about this below. 
 

Travel 
 

Mileage 
• I live in Abilene, TX. I prefer to drive if your school is within 400 miles of my 

home.  
• IRS allowable rate per mile. To figure the cost, use Google maps to check the 

round-trip mileage. The IRS rate is easily found online. 
• Mileage reimbursement should be included in my check. 

 
Hotel 

 
• Since I allow 30 minutes before the 1st assembly, plus extra time for traffic, I’ll 

probably need a hotel room the night before my visit if your school is more than 
60 miles from Abilene, TX. But if you think your schedule will allow enough 
driving time plus 30 minutes before my first presentation, I’m happy to discuss 
driving the morning of your visit. If you’re within 4 hours of Abilene, I can drive 
back after my visit and wouldn’t need a 2nd night at the hotel. 

 
• It doesn’t matter to me if you book my hotel room or if I book it myself. I book a 

Hampton Inn or comparable. Since they offer a free breakfast that will save me 
time the morning of my visit. If I book the hotel, you can include hotel 
reimbursement in my check. Please don’t ask me to stay in a home. I will be tired 
after my visit and ready for quiet. 

 
Air Travel 

 
If you live more than 400 miles from Abilene, TX, I will need to fly. I prefer to book the 
flights myself to best fit my schedule. I will, also, need a rental car. If possible, I will fly 
home soon after I finish my visit. If not, I’ll need a hotel room for a 2nd night, as well. 
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Paying For Visit 
 

• As I mentioned, payment is made on the day of the visit. If your PTO/PTA is 
paying for the visit please let them know to have the check ready.  

• Payment should include my fee and any travel expenses. 
• I will send a contract, invoice, and W9 tax form in advance of my visit. 

 
Equipment 

 
I will need: 

• A microphone, preferably wireless, so I can move about. 
• A media cart with projector and 3 plug-ins. 
• I prefer to use my own Mac laptop. I will bring an adaptor for connecting to 

the projector. Plan B: I will have my PowerPoint on a flash drive to transfer to 
a school laptop. 

• Large screen for PowerPoint 
• A tech person on hand, at least at first, to make sure everything is working 

properly. 
• I can also use a Smart Board. Again, have a tech person handy. 
• A table for my props. 
• At least one teacher in the room during each presentation. 
• Parking:  Parking can sometimes be a challenge. Please let me know where I will 

be parking. It's nice to be relatively close for unloading. 
 
I will arrive at least 30 minutes before the first session to set up. 
 
 

Before My Visit 
 
I will send  

• 2 copies of a signed contract. Principal signs contracts then returns one copy 
to me. It can be returned via email (image) or snail mail. 

• Invoice  
• W9 form 
• Book Order Form 
• Materials to promote my book and my author visit. 
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Book Sale 
 

Many schools have a book sale. Students love owning a personalized copy of a book by 
an author they’ve met. I do not sell my books. Here are a couple of ways to handle book 
orders for a book sale. 

• My local bookstore, Texas Star Trading Co., offers a nice discount and helps 
make the process seamless. The suggested retail price of my book is $16.99. If 
you order from my bookstore, the price is $15.00 if checks are made to the school 
(since schools are tax exempt). If checks are made to Texas Star Trading 
Company, tax will be applied and the price will be $16.00.  

o Books should be ordered in plenty of time so that I will be able to sign 
them once they come to my local bookstore. I will want a final number of 
books to order 2 ½ weeks before my visit. The order form has a spot for 
personalization details for signing. To save time, I will bring the signed 
books with me the day of the school visit and only have to add the 
personalization. My bookstore will allow me to bring extras on 
consignment just in case a student or two brings money the day of my 
visit.  

• If you’d rather order your books from another source, I ask that you prepare 
books for signing by placing a sticky note on the title page of the book. Include 
personalization details on the stick note (child’s name). Also, include the name of 
the classroom teacher on the sticky note so that books can be easily distributed 
after signing. Teachers will be responsible for distributing the signed books. 

• I prefer a quiet place to sign. This helps me avoid mistakes. It also helps avoid 
long lines of chatty students. If you’d rather have the students stand in line for 
their book to be signed, please limit the number waiting so that the student don’t 
get too restless. I do know that not all families can afford books. I feel there is less 
focus on who is buying and who is not by having me sign the books in private for 
the teachers distribute later. But I am flexible if you prefer to handle your signing 
differently. 

 
Book Sale as Fundraiser 

 
Some schools conduct their book sale as a fundraiser. Since the books are available at a 
discount, you may decide to only pass along a portion of the discount to students and 
keep the profits to offset the cost of the author visit or to save for a future need. If you 
chose to do this, keep in mind that it’s best not charge more than the suggested retail 
price. ($16.99) 
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Timeline/Checklist 
 
6-9 months in advance:  

• Schedule your visit. Be sure plenty of copies of my book are available to share 
with students.  

 
1-2 months in advance:  

• I will send your Author Visit Packet. Along with information to help make your 
visit a success, it will include a contract, invoice, and completed W-9 tax form to 
pass along to your administrator, PTA, etc.  

 
• Send home book-ordering letters (included in this packet). ***Keep in mind that 

I need to have a final number of books to order 2 ½ weeks in advance of my 
visit. 

 
• Remind teachers/librarians to plan activities related to my books. The activities 

are included in my Author Visit Packet. They’re also found on my website. 
http://pennyklostermann.com under Books—Activities for Dragon. 

 
1-2 months in advance:  

• Finalize the schedule and share it with the faculty/staff/administration and 
me/booking agent-Sarah Azibo.  

 
• Make sure you have the space reserved, preferably media center or 

classroom/community room for small/med groups, or auditorium for large groups.  
 
1-2 weeks in advance:  

• Double-check that you have equipment available. 
o A microphone, preferably wireless, so I can move about. 
o A media cart with projector and 3 plug-ins. 
o I prefer to use my own Mac laptop. I will bring an adaptor for 

connecting to the projector. Plan B-I will have my PowerPoint on a 
flash drive to transfer to a school laptop. 

o Large screen for PowerPoint 
o A tech person on hand, at least at first, to make sure everything is 

working properly. 
o I can also use a Smart Board. Again, have a tech person handy. 
o A table for my props. 
o At least one teacher in the room during each presentation. 
o Parking:  Parking can sometimes be a challenge. Please let me know 

where I will be parking. It's nice to be relatively close for unloading. 
 

 


